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EXPENSE and FINANCIAL POLICY

The reputation of the LINk as an open, fair, professional organisation with a high standard of integrity and commitment to its aims and objectives is dependent on the LINk members.

LINk members are expected to follow agreed expense and financial policy and procedures at all times.  No changes to local financial procedures may be made without Core Group majority approval.

The Core Group shall monitor and authorise spending of the LINk budget on behalf of the LINk, to ensure cost effective implementation of the Work Plan. Members should only use the LINk monies and any assets for their intended and lawful purpose and strive to ensure value for money for the LINk.

Members should be aware that it is a serious criminal offence to corruptly receive or give any gift, loan, fee, reward or other advantage in return for doing (or not doing) anything or showing favour to any person or organisation. Members should be cautious when accepting hospitality, ensuring that it is appropriate and not lavish.  They should also be careful that this could not be construed as a way of exerting improper influence over them.  

If members are aware of potentially corrupt or fraudulent activities by other members they have a duty to report this to the Chairperson or LINk office. 
Members should not accept cash or personal gifts with a significant monetary value under any circumstances.  Gifts of nominal value i.e. pens and similar items, can be accepted.  Where gifts are made to members that are of a value of over fifteen pounds then they need to refer to conflict/declaration of interest policy 003 and bring it to the attention of the Core Group. In such circumstances, the recipient must advised how the gift has been utilised.

The LINk budget and finance reports shall be provided on a quarterly basis to members of the Core group and circulated to LINk members through the Annual General Meeting. 

Individual expenses shall be paid for activities authorised by the core group only and in accordance with best practice on payment of volunteer expenses so that costs should not be a barrier to participation. 

Travel is currently payable at 40p/mile when a car is used otherwise public transport rates apply unless special circumstances apply. Taxi use must be agreed and pre-booked via the LINk Office and used only where appropriate (e.g. when public transport is unavailable).Authorised attendance at a full day event relating to the Work Plan of the Darlington LINk, where lunch is not provided, can claim subsistence allowance as follows: Lunch – up to £5.00 / Dinner – up to £10.00 per person.
Responsibilities to care for a child or an adult should not be a barrier to participation. Therefore subject to available funding carer and childcare cost can be reimbursed to ensure parents and carers can attend meetings to carry out authorised activities on behalf of the LINk.
Claims for expenses must be accompanied by relevant receipts and claimed on a monthly basis by using the appropriate expenses form. Forms can be requested from the LINk office.
Requests for expenses not covered by this document should be made to the Core Group.
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